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clinical Supervision (reflective practice) Contract

Practicalities:

· Length of sessions:______90 Minutes__________________________________

· Frequency of sessions: ________6 weekly _____________________________

· Venue: _______________Bognor Room___________________________________

· Arrangements for booking dates: Group & Facilitator agree dates – room booked by service administrator ___________________________________________________________

Procedures:

· Contracts with others. The specific content of the Group Supervision is confidential unless there is evidence of harm to self or others or issues of concern. This would be discussed within the group and an action plan agreed. If an issue that is brought to the group breaches confidentiality, this must be discussed and an action plan agreed.
· A record of attendance will be kept by the facilitator for reporting back to managers.  

· Participants will need to record their actions and any specific learning points from their issue. These records remain the individual’s property. The facilitator may keep brief notes of any actions identified.
· All participants are required to notify the facilitator if they are unable to attend. It is recommended that they have the facilitator’s mobile phone number for this purpose.

· Each group should identify an external arbitrator in case of any conflict or dispute within the group or between group members and the facilitator.

Guidelines:

· Content must be work related.  Sessions should not be used for personal therapy.

· The sessions will start with a ‘checking in’ review from previous session. 

· All group members need to have a turn at presenting an issue. The agenda will be set at the beginning of each session.

· All sessions end with a ‘checking out’

Ground rules:

· Mobile phones on silent or off

· Prioritise the session in diaries

· Arrive on time

· Expect to participate

· Actively listen

· Do not talk over another

· Give way to others for others to speak

· Respect others’ opinions

· Be non-judgemental and non-critical of any aspect of an issue

· Be courteous 

· Be willing to be honest and to disclose

· Acknowledge and validate others’ issues

· Be aware of your own reaction to the issue but do not allow it to intrude

· Do not be directive
Roles and Responsibilities:

The facilitator is responsible for:
· Time keeping

· Managing the overall agenda of sessions – this can be more or less formal depending on the group members’ preference
· Giving feedback

· Monitoring the Supervision group relationships

· Creating a safe place

· Monitoring ethical issues 

· Keeping a record of sessions
· Using their own supervision to support and develop skills as a supervisor and practitioner
The group members are responsible for:

· Arriving on time

· Preparing for Supervision Sessions 

· Presenting in Supervision Sessions
· Applying learning from sessions

· Feedback to self and to facilitator

· Keeping notes of sessions

Supervisor Name: ____________________ Signature: __________________

Title: ______________________________
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